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PART 1:  Outline for Completing Data for NIH Annual Progress Report 
(RPPR – Research Performance Progress Report) 
For a Predoctoral/Postdoctoral Training Program 

 
 

Sections within the RPPR for T32 Administrators to Complete: 
 

A. Access 
1. NIH Commons ID 
2. RPPR 
3. xTRACT 
4. xTRAIN 
5. M-FACTIR 

B. T32 Administrators RPPR Sections  
1. B.4  

a. Trainees and Professional Development 
b. Trainee Diversity Report* 
c. Table 8A 

2. D.2  
a. Level of Effort 
b. New Senior/Key Personnel  
c. New Faculty Biosketches* 
d. Changes in Other Support 

3. H.1 
a. Budget Form 
b. Budget Justification 

 

xTRACT – Table 8A: 

A. NIH Commons – xTRACT – Training Grant 
1. Sign-in with PI/PD last name 

B. Participating Trainees 
1. Add New Trainees* 
2. Add/Edit Trainees* 

a. In Training Data 
b. Faculty Mentor(s) 
c. Support During Training 
d. Degrees 
e. Post-Training Positions 
f. Subsequent Grants 

C. Clearly Associated Trainees* 
D. Program Statistics 
E. Preview PDF 
F. Finalize RTD (Research Training Data) 

*Data can be found in M-FACTIR 
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PART 2:  Completing Data for NIH Annual Progress Report 
(RPPR – Research Performance Progress Report) 

For a Predoctoral Training Program 
 

 
NIH Research Performance Progress Report (RPPR) 
 
The RPPR is in eight sections: 

A. Cover Page 
B. Accomplishments – requires NIH Table 8 (see below) 
C. Products 
D. Participants 
E. Impact 
F. Changes 
G. Special Reporting Req 
H. Budget 

Budget Justification 
 
The Training Grant Administrator mainly works in sections B, D and H. 
 
B.4 What opportunities for Training and professional development has the project provided? 
 
All students currently supported on your Training Grant must supply the following information:  

TRAINING GRANT TRAINEES: TRAINING & PROFESSIONAL DEVELOPMENT 
Name (Last,First):  
Mentor:  
Research Project Description (Title followed by one paragraph):  
Coursework Taken: 
Conference Presentations (oral and poster presentations): 
Publications:   
Honors/Awards: 
Fellowships (applied and/or received): 
Workshops: 
Other Related Training/Professional Development Activities/Outreach: 

Check that this information is consistent in layout, font, etc.  Once collected, put them 
alphabetically by student’s last name in a single pdf file along with the Trainee Diversity Report 
(see below).  This is uploaded in section B.4 Upload Description and Diversity Report. 
 
Trainee Diversity Report – from the number of students currently supported on your Training 
Grant.  Retrieve the ethnic category from each student’s application.  The two totals in Part A 
should equal the total number of students currently supported on your TG.  Part B is the racial 
categories of those who list their ethnicity as Hispanic.  Count number of females, number of 
males of the total currently supported on your TG. 
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• Upload Training Tables – upload the pdf final version of Table 8A. 
 

D.2 Personnel Updates 
 
D.2.a Level of Effort 
 
Be aware of any changes to the PD/PI or Associate Directors level of effort.  Work with your PI 
to complete this section.  For example, if PI is on sabbatical for a portion of the year, their level 
of effort is reduced. 
 
D.2.b New Senior/Key Personnel 
 
Collect biosketches, which should use the most recent NIH format and include their Other 
Support, from all new faculty who joined your department/program since the last progress 
report.  Once collected, put them in alphabetical order by faculty last name in a single pdf file.  
Attach the biosketches. 
 
 
D.2.c Changes in Other Support 
 
Collect any new Other Support from Director and Associate Directors.  Identify any changes 
from last year’s submission.  Put in a single pdf file to upload. 
 
H1. Budget Form 
 
Figure the budget on the Budget Worksheet from the last progress report.  Get the current NIH 
Stipend, Rackham’s Tuition and Fees, and current GradCare costs.  Figure the Direct and 
Indirect Costs.  Select the PHS 398 Training Budget type from the drop down box.  Under 
Action ‘Edit’. Plug in the numbers from the worksheet.  NOTE:  Part A. Stipends Tuition/Fees 
may not appear automatically as a total in the shaded areas.  Complete Parts B, C, D, and E.  
Attach the Budget Justification once you update it and put it in a pdf.  SAVE.  Once it goes back 
to H. Budget go back into the budget through ‘Edit’ and Part A should now be totaled giving you 
the Funds Requested. 
 
 
 
 
 
 
 
 
 
 
 
 
 



5 
 

 PART 3:  Instructions for Completing NIH Data Table 8A (Predoctoral) 
in xTRACT 

 
 
Table 8A.  Program Outcomes:  Predoctoral 
 
Part I.  Those Appointed to the Training Grant 
 
Sign into xTract via eRA Commons ID, click on Training Grants, under PD/PI Last Name: add 
‘last name of PI’ and click on Search Training Grants.  When your training grant pops up click on 
‘Continue for RPPR’ which is under Action (far right side).  Under RTD (Research Training Data) 
in the far left, click on ‘Participating Trainees’ to get the list of your students from the past 15 
years. 
 
The students are listed alphabetically in xTRACT.  However, when you ‘Preview PDF’ the 
students are listed by entry year.  You can search for individual students by typing their last 
name or a portion of it in the Filter box.  Each student’s information can be edited by clicking the 
Edit box under the Action column in the far right.  Each student has 7 categories.  The first 
category ‘Trainee Data’ has been supplied by the student which lists their Commons User ID 
and their Email.  The other 6 categories (In Training Data; Faculty Members; Support During 
Training; Degrees; Post-Training Positions; and Subsequent Grants) are the areas the 
Administrator needs to update and complete for the progress report submission. 
 
Add New Students 
 
You may want to begin by adding any new students, who have joined the program (example: 
new incoming class Sept 2019).  All students (EXCEPT INTERNATIONAL STUDENTS) are 
added to Table 8A.  This includes all students who are eligible to be on your Training Grant 
whether they are awarded a spot or not.  International students are NOT eligible to be on a NIH 
Training Grant.  Under ‘Participating Trainees’, click on ‘Add Trainee’ when adding a new 
student (see below).  Once they are added, you may then Edit as necessary along with those 
already listed. 
 
You will also want to delete those students who are not included in the past 15 years.  Check 
with your PI as to which students he/she prefers to delete. 
 
Add/Edit Students 
 
Click on either ‘Add Trainee’ or the ‘Edit’ button on the same row as the name of the student you 
wish to edit.  You may ‘Open All Sections’ or each section individually. 
In the category for Training Data:  click the ‘Edit’ button in this section to make any changes: 
 
 In Training Data:  if student is still in the program, toggle to Yes; if student graduated or 
left the program, toggle to No.  Keep in mind that students who defend do not always get their 
degree awarded that same month.  Check the transcript of all students who defended in the 
past year to see if their degree has been conferred and use that month/year as their ‘End Date’.  
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If they defended, say in August, and in October their degree has not yet been conferred, they 
remain ‘In Training’ until December and you verify their degree on their transcript.  MSTP 
students who defend their Ph.D. return to the MD portion of their degree so they remain ‘In 
Training’ and are awarded both degrees (MD/PhD) simultaneously.  Those who leave your 
Program also have their discontinued date on their transcript, which will be their ‘End Date’ 
(month/year).  Remember to toggle to No if a student leaves the program or completed their 
degree. The ‘Start Date into Current Degree-Granting Program’ is the month/year they entered 
PIBS or MSTP – not the month/year they entered your department or program.  All students are 
Pre-docs, which is automatic under ‘Type’.   
Have each new student who joins your department/program supply you with the following 
information: 
 
Name (Last,First):  
Mentor:  
Research Project Description (Title followed by one paragraph):  
Coursework Taken: 
Conference Presentations (oral and poster presentations): 
Publications:   
Honors/Awards: 
Fellowships (applied and/or received): 
Workshops: 
Other Related Training/Professional Development Activities/Outreach: 
 
This information includes the title of their ‘Research Topic’, which you can cut and paste into the 
xTRACT ‘In Training’ section.  Once a student defends, this ‘Research Topic’ needs to be 
updated to the title of their dissertation.  Click ‘Save’. 
 
 Faculty Members:  One or two faculty members may be added as the student’s 
mentor(s).  Click on ‘Add Faculty Member’ and search by ‘Last Name’ only, click ‘Search 
Persons’.  All faculty with the same last name from UofM will be listed.  Find the faculty desired 
and under Action click ‘Add Faculty Member’. Once Added click ‘Close’.  If a second faculty 
member is needed, repeat the above steps.  If you are unable to locate the faculty desired, you 
may need their Commons User ID or Person ID (a 7 digit number associated with a users 
account.  NIH suggests individuals use their Commons ID as it is their username that they use 
to log in and is a lot easier to find) to further identify the faculty member. 
 
 Support During Training:  Within this section are four sub-sections:  1) Training Years – 
this sub-section is generated from what is added to the other three sections.  The ‘training 
years’ begins with the start date you put in under ‘In Training Data’.  Your Training Grant will be 
in bold (example: GM T32) for those who are/were supported on your Training Grant.  2) This 
NIH Training Grant – even though this section has an ‘Add This NIH Source of Support’ it is 
automatically added by NIH for those who have/had been awarded a slot on your Training 
Grant.  This sub-section can be verified through xTRAIN checking the years of their support.  3) 
NIH and Other Agency Sources of Support on Record – you will need to have access to each 
student’s financial records, if not in M-FACTIR (payroll and business objects) in order to know 
how students have been funded while in your Graduate Program.  This sub-section is mainly 
their support via UM M-FACTIR, which will inform you of any other grants (T32, R01, F30/F31, 
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etc.).  All of this information can be found in M-FACTIR under each Trainees individual name.  
M-FACTIR will save you time in searching for funding for each Trainee.  You will, however, need 
to transfer the information from M-FACTIR to xTRACT manually.  Once you know the other T32, 
R01, F30/F31, etc., Activity Code; IC Code; and Serial Number, the grant you are seeking 
should automatically pop up (example:  if seeking R01HL039693 then – NIH Activity Code: R01; 
IC Code: HL; Serial Number: 039693.  From the student’s funding in M-FACTIR, you will need 
the start and end month/year as well in order to complete this transaction.  4) Other Sources of 
Support – this support is all other support other than grants (i.e., GSRA, GSI, PIBS First Year 
Support, Scholarships, NSF’s, all other University Funding, etc.).  When you click on ‘Add Other 
Source of Support’ you need to choose the Type of Funding Source (Fellowship, Other, 
Research Assistantship, Research Grant, Scholarship, Teaching Assistantship, or Training 
Grant); you then need to also choose the Organization (Foundation, National Science 
Foundation/NSF, Non-US, Other, Other Federal, or University).  Once the type of funding and 
organization are chosen click ‘Search Funding Sources’.  Here you will get a listing of various 
Project Titles you can choose from or create a new funding source of your own.  Once you 
choose a source, you need to list the student as the Trainee with a start and end date 
(month/year) for that source of support.  Each source is listed separately, for example:  a 
student has a GSI appointment in CDB for one term in two different years.  
 
Degrees:   
For past trainees:  Many times you may see degrees listed by the student themselves.  If under 
the Source it says Commons Profile, the student submitted the information.  If it says xTRACT, 
then a PI or Admin submitted the information.  You would mainly be interested in the Doctor of 
Philosophy (PhD) degree.  If not listed, you may ‘Add Degree’ or Edit if it is listed.   
For current trainees ‘In Training’:  Once a student defends and their degree is conferred on their 
transcript you may Edit this section with the following:  make sure their degree is listed as a 
PHD using the drop down box.  The month/year their degree was conferred; Terminal Degree: 
No.  NOTE: if Yes is clicked, this will prevent the student from ever entertaining another degree; 
Degree Status: Completed; Received in Training: Yes; Degree Institution: University of 
Michigan.  Click ‘Save’.  Note:  MSTP students do not receive their PhD’s until their MD’s are 
completed – then they receive both degrees simultaneously.  Most remain ‘In Training’ until both 
degrees are completed and posted on their transcripts. 
 
 Post-Training Positions:  Only Primary Initial Position and Primary Current Position will 
show up on the pdf copy of Table 8A.  Once a student defends, have them inform you of their 
first position of employment and advise/request that they either keep an updated LinkedIn 
account or inform you directly of any employment changes.  Since your students must be 
tracked for 15 years, below is a sample letter/email MSTP used for graduates to complete: 
 
SAMPLE LETTER:  
 
Dear, 
The (enter your training program) is currently gathering information needed for a new table that NIH 
has implemented to track our training program outcomes. 
 
We are requesting information about your positions after your graduation from the (enter your 
training program). 
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 If you have a current CV with all your job history, it would be great if you could forward a copy to us.  If 
not, here is the information we need: 
 

1)      1st position and current position (no need to list the positions in-between)  
 

Position/ title: Postdoc, Assist. Professor, Resident, House Officer, etc. 
 

Organization: University/ Dept./Name of business   
 

Starting and ending dates:  Month and Year   Example:  05/2015 – 06/2016 
 

Activity: Research-intensive, Research-related, Further training or Other (choose one) 
Per NIH Guidelines: Classify each position as predominately Research-intensive, Research-related, Further 
Training, or Other.  Research-related positions generally require a doctoral degree, and may include 
activities such as teaching, administering research or higher education programs, science policy, or 
technology transfer. 
 

2)      Funding Sources: Grant, position and year (after your graduation from Michigan) (Please list up 
to 5): 

 
Grants:  R01, K23, F32, T32, or other 

 
Positions: Postdoc Fellowship, Staff Scientist, Co-PI, PI, Co-investigator, faculty collaborator, etc. 

 
                Year:  Month and Year   Example:  05/2015 – 06/2016 
 

                               Two examples: HL K23/PI/2006 (this all that is needed)   
                                                                        GM R01/Staff Scientist/2011 -2012 
 
END SAMPLE LETTER 
 
Once you know the first position of the graduate (sometimes listed on the program for their 
dissertation), you can click on ‘Add Employment’.   
 
You MUST complete the following:  Primary Activity – select Research-intensive; Research-
related; Further training; or Other (see above definition).  Employment Position – the title of their 
position.  Start Date – month/year.  End Date (if applicable) – month/year.  Primary Employment 
Indicator – Yes or No.  Full Time Employment Indicator – Full-Time or Part-Time.  Current/Initial 
Employment Indicator – Primary Current or Primary Initial or Both.  Institution – where 
employed.  Primary Department of Position – if known.  Click ‘Save’.  You may add as many 
employment positions as known e.g., for your own records, but only one can be their initial 
and/or only one can be their current positions.  NOTE:  Only positions held at UM will be listed 
in M-FACTIR.  All others must be from the graduate directly or found in LinkedIn, Google, 
Facebook, etc. 
 
 Subsequent Grants:  This is funding students receive after they complete their degree at 
UM. Two sub-sections: 1) NIH and Other Agency Sources of Support on Record (x-TRACT 
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prepopulates if NIH support); and 2) Other Sources of Support.  For example:  students who 
begin a Post-doctoral position at UofM while seeking other means of employment, may be 
receiving funds of support, which will show up in M-FACTIR or through Business Objects or 
Payroll.  These funds can then be listed as you did under ‘Support During Training’.  Sometimes 
students who are in academia will complete this section themselves. 
 
Part II.  Those Clearly Associated with the Training Grant 
 
These are current students who are eligible for support on your Training Grant but have not yet 
or may never be awarded support on your Training Grant.  These students have been 
listed/entered by you amongst the ‘Participating Trainees’, however, under ‘Support During 
Training’ ‘Training Years’ you will not see your Training Grant listed or in bold (i.e., GM T32).  
These students will automatically be placed in the Part II section of Table 8A. 
 
Program Statistics 
 
This is where you figure the  

1. Percentage of Trainees Entering Graduate School 10 Years Ago Who Completed the 
PhD 

and the  
2. Average Time to PhD for Trainees in the Last 10 Years    

Per NIH Guidelines:  If a student earns an additional doctoral degree as part of a dual 
degree program (e.g., MD/PhD), time to degree should be calculated from entry into the 
first degree program. 

 
Preview PDF 
 
Click on ‘Preview PDF’ and wait for the download.  At the bottom of your screen you can open 
Table 8 or save it.  Review the pdf version and make any necessary changes/additions in 
xTRACT.  You will then need to Preview PDF again to get a final pdf version.  A final pdf version 
of Table 8A is what you save and upload into section B.4 of the RPPR.   
 
Finalize RTD 
 
Clicking on Finalize RTD will FINALIZE Table 8A and you will no longer be able to work on it.  
Some admins have found some solutions to re-open if this happens.  However, I would advise 
against clicking this button until you are sure to finalize. 
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PART 4:  Instructions for Completing NIH Data Table 8A 

(Postdoctoral) in xTRACT 
 

 
Table 8C.  Program Outcomes:  Postdoctoral 
 
Part I.  Those Appointed to the Training Grant 
 
Sign into xTract via eRA Commons ID, click on Training Grants, under PD/PI Last Name: add 
‘last name of PI’ and click on Search Training Grants.  When your training grant pops up click on 
‘Continue for RPPR’ which is under Action (far right side).  Under RTD (Research Training Data) 
in the far left, click on ‘Participating Trainees’ to get the list of your students from the past 15 
years. 
 
The trainees are listed alphabetically in xTRACT.  However, when you ‘Preview PDF’ the 
trainees are listed by entry year.  You can search for individual trainees by typing their last 
name or a portion of it in the Filter box.  Each trainee’s information can be edited by clicking the 
Edit box under the Action column in the far right.  Each trainee has 7 categories.  The first 
category ‘Trainee Data’ has been supplied by the trainee which lists their Commons User ID 
and their Email.  The other 6 categories (In Training Data; Faculty Members; Support During 
Training; Degrees; Post-Training Positions; and Subsequent Grants) are the areas the 
Administrator needs to update and complete for the progress report submission. 
 
Add New Trainees 
 
You may want to begin by adding new trainees, who have been appointed to the grant.  Under 
‘Participating Trainees’, click on ‘Add Trainee’ when adding a new trainee (see below).  Once 
they are added, you may then Edit as necessary along with those already listed. 
 
You will also want to delete those trainees who are not included in the past 15 years.  Check 
with your PI as to which students he/she prefers to delete. 
 
Add/Edit Trainees 
 
Click on either ‘Add Trainee’ or the ‘Edit’ button on the same row as the name of the person you 
wish to edit.  You may ‘Open All Sections’ or each section individually. 
In the category for Training Data:  click the ‘Edit’ button in this section to make any changes: 
 

In Training Data:  if trainee is still in the program, toggle to Yes; if trainee has left the 
program, or gotten other funding toggle to No.  For trainees who leave, use their appointment 
termination date for the ‘End Date’ (month/year).  The ‘Start Date into Postdoctoral Research’ is 
the month/year they are first appointed to the grant.  The Start and End dates should match 
what is entered into xTrain.  All students are Post-docs, which is automatic under ‘Type’.   
 
Annual progress reports should contain the following information: 
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Name (Last,First):  
Mentor:  
Research Project Description (Title followed by one paragraph):  
Coursework Taken: 
Conference Presentations (oral and poster presentations): 
Publications:   
Honors/Awards: 
Fellowships (applied and/or received): 
Workshops: 
Other Related Training/Professional Development Activities/Outreach: 
 
This information includes the title of their ‘Research Topic’, which you can cut and paste into the 
xTRACT ‘In Training’ section.  Click ‘Save’. 
 

Faculty Members:  One or two faculty members may be added as the trainee’s 
mentor(s).  Click on ‘Add Faculty Member’ and search by ‘Last Name’ only, click ‘Search 
Persons’.  All faculty with the same last name from UofM will be listed.  Find the faculty desired 
and under Action click ‘Add Faculty Member’. Once Added click ‘Close’.  If a second faculty 
member is needed, repeat the above steps.  If you are unable to locate the faculty desired, you 
may need their Commons User ID or Person ID (a 7 digit number associated with a users 
account.  NIH suggests individuals use their Commons ID as it is their username that they use 
to log in and is a lot easier to find) to further identify the faculty member. 
 
 Support During Training:  Within this section are four sub-sections:  1) Training Years – 
this sub-section is generated from what is added to the other three sections.  The ‘training 
years’ begins with the start date you put in under ‘In Training Data’.  Your Training Grant will be 
in bold (example: GM T32) for those who are/were supported on your Training Grant.  2) This 
NIH Training Grant – even though this section has an ‘Add This NIH Source of Support’ it is 
automatically added by NIH for those who have/had been awarded a slot on your Training 
Grant.  This sub-section can be verified through xTRAIN checking the years of their support.  3) 
NIH and Other Agency Sources of Support on Record.  When you click on ‘Add Other Source of 
Support’ you need to choose the Type of Funding Source (Fellowship, Other, Research 
Assistantship, Research Grant, Scholarship, Teaching Assistantship, or Training Grant); you 
then need to also choose the Organization (Foundation, National Science Foundation/NSF, 
Non-US, Other, Other Federal, or University).  Once the type of funding and organization are 
chosen click ‘Search Funding Sources’.  Here you will get a listing of various Project Titles you 
can choose from or create a new funding source of your own.  Once you choose a source, you 
need to list the trainee’s role with a start and end date (month/year) for that source of support.   
 
Degrees:   
For past trainees:  Many times you may see degrees listed by the student themselves.  If under 
the Source it says Commons Profile, the student submitted the information.  If it says xTRACT, 
then a PI or Admin submitted the information.  If not listed, you may ‘Add Degree’ or Edit if it is 
listed.   
For current trainees ‘In Training’:  Post docs will have MD/PhD degrees completed as they have 
been entered into xTrain.  Some post docs complete another degree while in training.  This 
should be noted by editing the Degree. 
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 Post-Training Positions:  Only Primary Initial Position and Primary Current Position will 
show up on the pdf copy of Table 8C.  Once a trainee leaves, have them inform you of their first 
position of employment and advise/request that they either keep an updated LinkedIn account 
or inform you directly of any employment changes.  Since your trainees must be tracked for 15 
years, below is a sample letter/email which can be used: 
 
Dear, 
The (your Dept/Program) is currently gathering information needed for a new table that NIH has 
implemented to track our training program outcomes. 
 
We are requesting information about your positions after your graduation from (your Dept/Program).  
 
 If you have a current CV with all your job history, it would be great if you could forward a copy to us.  If 
not, here is the information we need: 
 

1)      1st position and current position (no need to list the positions in-between)  
 

Position/ title: Postdoc, Assist. Professor, Resident, House Officer, etc. 
 

Organization: University/ Dept./Name of business   
 

Starting and ending dates:  Month and Year   Example:  05/2015 – 06/2016 
 

Activity: Research-intensive, Research-related, Further training or Other (choose one) 
Per NIH Guidelines: Classify each position as predominately Research-intensive, Research-related, Further 
Training, or Other.  Research-related positions generally require a doctoral degree, and may include 
activities such as teaching, administering research or higher education programs, science policy, or 
technology transfer. 
 

2)      Funding Sources: Grant, position and year (after your graduation from Michigan) (Please list up 
to 5): 

 
Grants:  R01, K23, F32, T32, or other 

 
Positions: Postdoc Fellowship, Staff Scientist, Co-PI, PI, Co-investigator, faculty collaborator, etc. 

 
                Year:  Month and Year   Example:  05/2015 – 06/2016 
 

                               Two examples: HL K23/PI/2006 (this all that is needed)   
                                                                        GM R01/Staff Scientist/2011 -2012 
 
END LETTER 
 
Once you know the first position of the postdoc, you can click on ‘Add Employment’.   
 
You MUST complete the following:  Primary Activity – select Research-intensive; Research-
related; Further training; or Other (see above definition).  Employment Position – the title of their 
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position.  Start Date – month/year.  End Date (if applicable) – month/year.  Primary Employment 
Indicator – Yes or No.  Full Time Employment Indicator – Full-Time or Part-Time.  Current/Initial 
Employment Indicator – Primary Current or Primary Initial or Both.  Institution – where 
employed.  Primary Department of Position – if known.  Click ‘Save’.  You may add as many 
employment positions as known e.g., for your own records, but only one can be their initial 
and/or only one can be their current positions.  NOTE:  Only positions held at UM will be listed 
in M-FACTIR.  All others must be from the graduate directly or found in LinkedIn, Google, 
Facebook, etc. 
 
Subsequent Grants:  This is funding Post docs receive after being on the training grant. Two 
sub-sections: 1) NIH and Other Agency Sources of Support on Record (x-TRACT prepopulates 
if NIH support); and 2) Other Sources of Support.  If the trainee leaves our institution to go to 
another institution, it is possible to search with their name and new institution to find other NIH 
grants.  
 
Part II.  Those Clearly Associated with the Training Grant 
 
These are current postdocs who are eligible for support on your Training Grant but have not yet 
or may never be awarded support on your Training Grant.  These trainees should be 
listed/entered by you amongst the ‘Participating Trainees’, however, under ‘Support During 
Training’ ‘Training Years’ you will not see your Training Grant listed or in bold (i.e., GM T32).  
These trainees will automatically be placed in the Part II section of Table 8C. 
 
Preview PDF 
 
Click on ‘Preview PDF’ and wait for the download.  At the bottom of your screen you can open 
Table 8 or save it.  Review the pdf version and make any necessary changes/additions in 
xTRACT.  You will then need to Preview PDF again to get a final pdf version.  A final pdf version 
of Table 8A is what you save and upload into section B.4 of the RPPR.   
 
Finalize RTD 
 
Clicking on Finalize RTD will FINALIZE Table 8A and you will no longer be able to work on it.  
Some admins have found some solutions to re-open if this happens.  However, I would advise 
against clicking this button until you are sure to finalize. 
 
 

 
 
 


